
BE A TEXT REVIEWER

J'Excelle offers a Text Revision service to its clients. If you wish to be a 
text reviewer, you must apply to carriere@jexcelle.com. 
 
Once approved as a text reviewer, be sure to add "Text Reviewer" in your 
skills (see below). 

ADD '' TEXT REVIEWER '' IN YOUR SKILLS

On the J'Excelle platform, you can indicate that you are qualified to do 
text reviewing. 
 
Go on your profile, in the skills section, search for "Text" 

Choose the option "Réviseur de Texte Français" and/or "Text Reviewer 
English" if you are qualified to review texts in French or English, 
respectively.



We will post text review offers on the J'Excelle portal, along with tutoring 
mandates. In the description of the job, you will find brief information about 
the text to review, its level, length and review timeframe. 
 
 
Example of text revision offer (fictitious)

We are looking for a reviewer for a 1000-word text written by a bachelor's 
student. The remuneration is CAD19. The document must be reviewed 
within three days. 

ACCEPT A MANDATE

REMUNERATION

Your salary depends on several factors: 

The level (pre-university, bachelor, master, doctorate, other)

The length (number of words)

The review timeframe (24h, 3 days or 1 week) 

BE A TEXT REVIEWER



BE A TEXT REVIEWER

YOUR ENGAGEMENT

If you accept the text review mandate, your responsibilities are the 
following:

Add comments in Microsoft Office Word (see below)
Review punctuation, grammar, syntax, spelling
Correct the text within the agreed time (24h, 3 days or a week)
Perform a high-quality review: read the document over and over
Notify promptly J'Excelle's administrative team if there is a problem 

ADD COMMENTS IN MICROSOFT OFFICE WORD

1. Select the text you want to comment or click at the end of the word.  

2. On the Review tab, click New Comment. 

3. Type your comment. Word will display your comment in the margin of the 

document. 

For more information, click on the following link: 

https://support.office.com/en-us/article/insert-delete-or-change-a-comment- 

5cb1af25-4dfe-4484-9713-2c80391ecf12?omkt=en-US&ui=en-US&rs=en- 

US&ad=US 

https://support.office.com/fr-fr/article/ins%C3%A9rer-supprimer-ou-modifier-un-commentaire-5cb1af25-4dfe-4484-9713-2c80391ecf12
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TRACK CHANGES IN MICROSOFT OFFICE WORD

To enable or disable change tracking, go to Review> Track Changes. 

For more information, click on the following link: 

https://support.office.com/en-us/article/track-changes-in-word-197ba630-0f5f- 

4a8e-9a77-3712475e806a?omkt=en-US&ui=en-US&rs=en-US&ad=US 

When "track changes" is enabled, deletions of 
words are marked with strikethrough 
formatting and additions of words by 
underlined formatting. 

(There is even an explanatory video!) 

https://support.office.com/fr-fr/article/suivre-les-modifications-dans-word-197ba630-0f5f-4a8e-9a77-3712475e806a
https://support.office.com/fr-fr/article/suivre-les-modifications-dans-word-197ba630-0f5f-4a8e-9a77-3712475e806a

